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Maine 941 Quarterly Income Tax Withholding Report 
now creates an XLSX file when exporting to grid. 
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Introduction 

The Maine 941 Quarterly Income Tax Withholding report has been updated to export data into 
the Excel spreadsheet native format XLSX file. This is the report-to-grid available to Maine 
customers only.  Currently, the program creates a .TXT file for the export to grid option. 

In order to use this report, navigate to My AptaFund > Reports and select the Maine 941 
Quarterly Income Tax Withholding Report.  Enter the parameters on the screen and click on 
Report to Grid.  Next, click the Export To File button below the grid to create the XLSX file.  

 
Figure 1:  Maine Quarterly 941 Employee Record 
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Figure 2:  Sample Maine Quarterly 941 Income Tax Withholding XLSX file 

 
 


